
How to View the Training History of a User 

1.  Log into the LMS 

 

 

2.  Click on the Manager Icon at the Top of the Page 

 

3.  In the Upper Right Corner, Click the Button Next to the “Workgroup” box. 

 

4.  Type in the Name of Your Student and Click “Go”.  Select the User from the Results Returned. 

 

5. Click on any of the Links along the Right Side of the Page. 

 

6. To the Right of the Page, select “Completed Activities” from the Drop-down Box. 

 

 


